
Applying for On-Campus Jobs 
On-Campus jobs are added throughout the summer and academic semesters. There is often 
competition for on-campus jobs - apply early and follow up with hiring departments! If you 
have a Federal Work Study Award, it defines the amount of money that you can earn, but 
DOES NOT guarantee you a job. It's up to you to get a job on campus. 

1. Log into Handshake by clicking the Handshake button in the "tools" tab of your MySLU Portal

2. Complete your profile as directed

3. On the top navigation menu, click "Career Center", then select "Resources" from the drop down menu.

4. Click on "On-Campus Employment", and find the On Campus Employment Application on the attachment list on the left.
Download the application, and save it to your desktop or in an easily accessible folder on your computer

5. Open the recently saved application, complete it, and save the completed application under a new file name

6. On the Handshake menu at the top, click your name, and select "Documents" from the drop down menu

7. Upload your application and complete the instructions when prompted

Next, apply for positions: 
1. On the Handshake menu at the top of the page, click "Jobs"

2. Click "On Campus" immediately under the job title and location search bars.

3. Click the position(s) that interest you and click "Apply Now". You'll be prompted to select an application from your documents,
choose your On Campus Employment Application. Submit any other documents the position requests. If an application asks for
"Other Document", instructions will be provided indicating what documents are requested

4. Departments will contact you if they are interested in interviewing you. However, we suggest you contact the department(s) to
check on your application status if the application deadline as passed and you haven't head from them.

Notes: 
You MUST complete an I-9 with Human Resources before you can begin working. Original versions of appropriate 
identification is required, see the back of this page for examples. 

If an employer requires a resume, you should create a professional resume. Examples can be found at slu.edu/life-at- 
slu/career-services or in Handshake by clicking "Career Center" from the top navigation menu, and selecting "Resources", then 
"Career Services Handouts" 

In addition to employment opportunities found in Handshake, the Busch Student Center and Student Mail Center offer student 
employment - Please call or visit these individual departments for information. Simon Rec Center and Annual Givings Student 
Caller, all have unique applications found by following steps 1-4 at the top of this page. 

Schedule: Navigate on your MySLU Tools Tab 
or call 314.977.2828 

Walk-ins: 3:30-4:30pm, Monday-Friday
 (except holidays and breaks)

Career Services, Griesedieck Hall Room 130 

First, create an application: 
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